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“Anti-Harassment and Violence Policy”

Secure Shield Security Inc.

Purpose

The purpose of this policy is to create a safe and respectful workplace environment by outlining the company’s
stance on harassment and violence. This policy aims to prevent harassment and violence and provide a clear
process for addressing and resolving complaints.

Scope

This policy applies to all employees, contractors, volunteers, and visitors at Secure Shield Security. It covers all
forms of harassment and violence, including but not limited to physical, verbal, psychological, and sexual
harassment.

Definitions

Harassment: Unwanted conduct affecting the dignity of individuals in the workplace. This includes unwelcome
remarks, jokes, or behavior that demeans or humiliates.

Violence: Any act in which a person is abused, threatened, intimidated, or assaulted in their workplace.

Sexual Harassment: Unwanted conduct of a sexual nature that makes a person feel offended, humiliated, or
intimidated.

Policy Statement

Secure Shield Security is committed to providing a workplace free from harassment and violence. Harassment
and violence in any form will not be tolerated, and appropriate disciplinary action will be taken against anyone
found to have violated this policy.



Responsibilities

Management: Ensure the implementation and enforcement of this policy, provide training, and address
complaints promptly.

Employees: Adhere to the policy, participate in training, and report any incidents of harassment or violence.
Human Resources: Develop and deliver training programs, assist in the investigation of complaints, and
maintain records of incidents.

Reporting Procedures

Immediate Reporting: Employees who experience or witness harassment or violence should report the incident
to their supervisor, HR, or through the designated reporting system.

Confidentiality: All reports will be treated confidentially to the extent possible, with information shared only as
necessary to investigate and resolve the complaint.

No Retaliation: Retaliation against an individual for reporting harassment or violence or for participating in an
investigation is strictly prohibited.

Investigation Process

Initial Assessment: Upon receiving a report, an initial assessment will be conducted to determine the need for a
formal investigation.

Formal Investigation: If warranted, a formal investigation will be initiated, involving interviews with the
complainant, the respondent, and any witnesses.

Findings and Actions: Based on the findings, appropriate disciplinary action will be taken against those found in
violation of the policy. This may include warnings, suspension, termination, or legal action.

Follow-Up: HR will follow up with the complainant to ensure that the issue has been resolved and to provide
support if needed.

Prevention Strategies

Training and Awareness: Provide regular training sessions for all employees on recognizing and preventing
harassment and violence.

Clear Communication: Ensure that all employees are aware of the policy and reporting procedures.

Support Systems: Offer support systems such as counseling services and employee assistance programs.

Review and Monitoring

Policy Review: This policy will be reviewed annually to ensure it remains effective and up-to-date with legal
requirements and best practices.

Incident Analysis: Regularly analyze reported incidents to identify trends and areas for improvement in
prevention and response strategies.



Compliance and Enforcement

e Disciplinary Actions: Enforce disciplinary actions for violations of the policy, up to and including termination.
e Legal Compliance: Ensure all actions comply with relevant laws and regulations regarding workplace
harassment and violence.

Support Resources

 Employee Assistance Program (EAP): Provide access to confidential counseling and support services.
¢ Hotline: Maintain a confidential hotline for reporting incidents.

More information

O +1(226-919-4894) ™ info@secureshieldsecurity.ca

. +1(226-989-6802) @ 1339 Industrial Rd Unit A Cambridge, ON.
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